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Welcome to the MPH Program at McMaster.

This guide outlines the policies and procedures followed by the Master of Public Health (MPH) Graduate
Program, which operates within the Faculty of Health Sciences at McMaster University. The program is
governed by the policies and procedures, as described in the current SCHOOL OF GRADUATE STUDIES
CALENDAR, supplemented by the program-specific policies and procedures that are described in this
handbook. As the MPH handbook is a supplement to the SGS Calendar, it does not provide a
comprehensive set of binding regulations or replicate or modify the information found in the School of
Graduate Studies (SGS) Calendar (available at http://academiccalendars.romcmaster.ca/index.php). If
there is any discrepancy between this handbook and the SGS Calendar, then the School of Graduate
Studies Calendar shall prevail. Students and faculty are encouraged to look at the SGS Calendar for
information about:

e Graduate study at McMaster

e School of Graduate Studies general regulations

e University regulations

e Graduate fees and financial assistance

e University regulations affecting graduate students

e University services

e Fellowships, scholarships, bursaries and other awards
e University governing bodies

e Student appeals

e Degree programs (including degree requirements)

Updates, along with, news and announcements are also posted on the MPH website. Please check the
website regularly for new information at www.fhs.mcmaster.ca/ceb/mph.

Program Director | Dr. Emma Apatu

Department of Health Research Methods, Evidence, and Impact
Faculty of Health Sciences, McMaster University

1280 Main Street West, Hamilton, Ontario, L8S 4K1

905 525 9140, ext. 22180

Program Coordinator | Stephanie Seiler

Department of Health Research Methods, Evidence, and Impact
Faculty of Health Sciences, McMaster University

1280 Main Street West, Hamilton, Ontario, L8S 4K1

905 525 9140, ext. 26428

Curriculum Coordinator | Angie Donato

Department of Health Research Methods, Evidence, and Impact
Faculty of Health Sciences, McMaster University

1280 Main Street West, Hamilton, Ontario, L8S 4K1

905 525 9140, ext. 26442


http://academiccalendars.romcmaster.ca/index.php
http://www.fhs.mcmaster.ca/ceb/mph

HEI History

A Note on the Historical Development of the Department of Health Research Methods, Evidence, and Impact
Prepared for the Departmental Ad Hoc Committee by Dr. D.L. Sackett September 1987 and revised January 1988

The Department of CE&B was formed in November 1967 for the purpose of developing a focus of applied
research methodological expertise that would carry out independent and collaborative research,
education and methodological services in the new Faculty of Medicine (later the FHS) of McMaster
University. Its formation drew upon the definition of clinical epidemiology and biostatistics developed by
its first chair: the application of epidemiological and biometric methods to the study of the diagnostic and
therapeutic process in order to effect improvement in health. Its initial manpower plan (3 members — 2
clinical epidemiologists and 1 biostatistician, for the period of 1967-1975) was based on its anticipated
impact and the projected calls on its expertise by the programs under development at that time.
Recognizing that the CE&B name captured only some of the depth and breadth of disciplines and expertise
now in the department, we formally changed its name to the Department of Health Research Methods,
Evidence, and Impact, effective January 1, 2017.

The subsequent growth and development of the Department have demonstrated that these initial plans
required major quantitative and qualitative changes if the Department (and the FHS) were to achieve their
mission.

In quantitative terms, within 18 months of its formation, it became clear that both the Department’s
opportunities for independent research and education and the calls on the Department’s expertise were
far greater than anticipated at the time of its inception, and at the direction of Faculty Council, its growth
has proceeded at ten times the original estimate. [The Design, Measurement and Evaluation Program, the
forerunner to the Health Research Methodology Program, was designed and initiated in 1969.]

In qualitative terms, it became clear that the achievement of the ultimate mission, “to effect an
improvement in health”, required expertise in areas beyond clinical epidemiology and biostatistics.
Although these initial disciplines continue to be highly successful in research, education and
methodological service related to the validation of the clinical examination and other diagnostic tests and
the determination of the efficacy of preventive, therapeutic and rehabilitative regimens, programs, and
health professionals, it has become apparent that additional areas of expertise are essential to this
ultimate mission, and these areas have been added to the Department. These areas are described in terms
of functions, rather than people, since most departmental members wear several hats and contribute to
more than one area (e.g., the biostatisticians contribute to all).

1. Health Economics: recognized as essential for quantifying the cost-effectiveness and cost-utility
of validated interventions and for analyzing the efficiency of alternative methods of financing and
organizing health care systems as well as delivering specific services, this area has both flourished
and has pointed out the need for additional developments in the Department (see #3).

2. Public Health Epidemiology and Public Health: recognized as essential for determining the
distribution and determinants of disease (including occupational and environmental causes of
human illness), this area has flourished and has added a key dimension to the graduate programs
as the latter has attracted a broader array of applicants. The Public Health and Preventive
Medicine Residency Program has existed in the Department since the early 1980s.



3. Medical Informatics and Knowledge Transfer: recognized as essential for making validated,
efficacious interventions accessible to frontline clinicians. This new area has in part developed as
a natural extension of the Department’s long-standing involvement in educational research
(including collaboration with the Program for Educational Development) and is rapidly developing
both local and international programs. The eHealth and Health Education Masters programs have
grown out of this expertise and interest.

4. Health Services Research and Policy: recognized as essential for understanding health service
delivery and effecting the translation of validated, effective findings into professional and
governmental policy, this area of the Department is seen as an essential element in the sequence
of events that can most successfully be achieved if this information is to reach those who can
benefit from it.

The Department has displayed the awareness, openness, and innovation necessary to identify and act
upon the need for these quantitative and qualitative changes, and the Faculty of Health Sciences (FHS)
has provided the encouragement and support for this growth and maturation. There is no doubt that the
future will call for additional change, and the Department therefore must ensure the continuation of the
awareness, openness, and inventiveness that brought it to its present level of maturity.

Editorial Note

Dave Sackett left McMaster in 1994 to found the international Centre for Evidence-Based Medicine at the
University of Oxford in England. He officially retired from academia and clinical practice in 1999 and
returned to Canada to establish a research and education centre about clinical trials. Dr. Sackett died at
the age of 80 in the spring of 2015.

As a professor emeritus, he remained closely connected to McMaster’s Department Health Research
Methods, Evidence, and Impact, teaching seminars and courses and participating in the research symposia
established in his honour.

MPH Program and Leadership

The Department of Health Research Methods, Evidence, and Impact (HEI) is the administrative and
intellectual home of the Master of Public Health (MPH) program, although the MPH faculty come from
across the Faculty of Health Sciences and the McMaster campus.

The MPH Program Director is a faculty member in the Department of Health Research Methods, Evidence,
and Impact (HEI) who provides faculty-level leadership and oversight of the MPH program.

The MPH Program Coordinator oversees the day-to-day management of the MPH program in supporting
the Program Director, the Program Committees, and the admissions and selection process.

The MPH Curriculum Coordinator supports the faculty, core courses, practicum and thesis process, and
provides elective options.

Getting Help.


http://www.cebm.net/
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e Questions about policies and procedures are best directed to the MPH Program Coordinator. MPH
program staff will sometimes direct inquiries to the Program Director. MPH policies and
procedures are summarized in this handbook and in the SGS Graduate Calendar. Forms and
additional materials are available on the MPH website along with contacts for specific inquiries.

e Students may consult the Program Director regarding a variety of matters beyond routine
procedural inquiries. These may include interpreting the applicability of regulations and policies,
concerns about supervision or personal problems affecting work, or if the student wishes to
deviate from regulations in consideration of a particular circumstance. In such cases of petitions
for special consideration, the Program Director is normally required to approve the student’s
request, which is then adjudicated by the Associate Dean of Graduate Studies, Health Sciences.
As such, the support of the Program Director does not guarantee that a request for special
consideration will be approved.

The Areas of Focus

Students pursue a general MPH degree and can explore other areas, such as health policy and
management, research methods, public health education, health informatics, environmental health or
health ethics.

Selection of the Thesis or Practicum Option

MPH students must choose one of two options: 1) practicum or 2) thesis. MPH students will be expected
to pick one of these two options by the end of their first term in consultation with the Program Director.
The deadline for practicum and thesis site and supervisor confirmation is May 1. Degree requirements for
both options are listed below in Table 1. An overview of the practicum and thesis options is provided in
the corresponding supplementary sections at the end of this handbook, entitled the MPH Practicum
Manual and the MPH Thesis Manual. Please refer to these two separate manuals for specific information
related to a practicum or thesis within the MPH program.

Table 1 Degree requirements

MPH (Thesis based) MPH (Practicum based)
Number of Core Courses 7 7

Number of electives
A list of suggested electives will be posted
on Avenue to Learn each term for the

None Required. Thesis
students may choose 1-2

5
Note: A second part-time
practicum can take the

following term. optional. place of 2 electives
Capstone Paper — within PUBHLTH 708 '
Seminar Two

Thesis protocol, implementation, and v

defense

A list of approved electives will be posted on Avenue to Learn, the Universities learning management

platform, by the Curriculum Coordinator each term for the following term. Electives not on the list must
be reviewed and approved by the Curriculum Committee. Students can work with MPH faculty to develop
an independent study course. The MPH Independent Study Application form is available on Avenue to
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Learn. This form must be reviewed and approved by the Program Director at least six weeks prior to the
start of the term.

Water Without Borders courses are non-credit courses and cannot be counted as electives.

1.0 Faculty Advisor and Student Relationship

The School of Graduate Studies website outlines the responsibilities of graduate students, their
supervisors, and the expectations of a graduate student-supervisor relationship.

https://gs.mcmaster.ca/sites/default/files/resources/graduate work supervision guidelines 1.pdf

1.1 General Objectives

The MPH Program Director and core faculty will provide advice to all students in the MPH program. As
appropriate, mentors and additional faculty supports may be identified.

The Program Director will be the initial contact person for the MPH students and acts as the student’s
primary representative to the faculty in all aspects of the student’s goals within the program including
funding requests for student related activities. The students’ responsibility is to keep the Program Director
informed about their direction and progress in the program.

1.2 Specific Objectives
The specific objectives of the Program Director-student relationship include the following:

e The Program Director ensures the student feels welcome from the beginning of the student’s
enrolment in the program.

e The Program Director and the student should meet regularly, on a one-on-one basis, to discuss
progress through the program and evaluations that have been received.

e The Program Director and student will discuss the thesis/practicum options early in their meetings
to decide the option that best meets the student’s learning objectives.

e The student will keep the Program Director informed about project activities in courses.

e The Program Director assists the student in the selection of appropriate courses to optimize their
education in the elective portion of the program.

e The Program Director may act as the thesis supervisor. However, there is no expectation for this
to occur. The topic must be acceptable to the Supervisor and to the student for the Program
Director to become the thesis supervisor.

It is expected that students avail themselves of a variety of opportunities during their MPH Program. The
Program Director will assist the student in contacting other faculty members who might act as resources
for MPH activities such as course projects and thesis. The initiative should usually come from the student
in specifying the type of resources required; input from the Program Director is helpful in identifying
faculty members with the most appropriate skills and interests. While students may, in principle, contact
any individual for help during their program, they should realize that only faculty members associated
with HEI are eligible to assume roles where formal academic credit is required.

The specific objectives of the Thesis Supervisor-student relationship include the following:


https://gs.mcmaster.ca/sites/default/files/resources/graduate_work_supervision_guidelines_1.pdf

e The Supervisor must be a McMaster Faculty member. In consultation with the Program Director
and supervisor will direct the students to identify a suitable thesis committee, consisting of two
additional committee members, one of whom could be external to McMaster (all committee
members, including external members, must be approved by the Associate Vice President and
Dean of the School of Graduate Studies as soon as their willingness to sit on the students’
committee has been determined. The External Reader must be approved at least two months in
advance of the scheduled defense date). The thesis committee will meet to ensure the student is
progressing. It is also the student’s responsibility to work with the MPH Program Office and inform
the Curriculum Coordinator so that a room is booked for the defense. The student must provide
all readers with a copy of the thesis in sufficient (at least 4 weeks) time before the defense itself.
The thesis should not be sent to the external reader before all of the internal committee members
have read it and provided feedback. Failure to carry out any of these steps may result in
postponement of the defense or partial or complete disapproval of the thesis. Refer to the MPH
Thesis Manual for complete details concerning the thesis. The thesis supervisor is required to have
a formal appointment in the School of Graduate Studies.

A change of Supervisor for students in the thesis option must be negotiated with the approval of the MPH
Program Director. In the circumstance of a breakdown of a Supervisor student match, the Program
Director is contacted in order to help remedy the situation. Under exceptional circumstances, a student
may be allowed to select a new Supervisor. A change in Supervision or thesis project requires the student
to submit a revised education plan. Note, a change in thesis Supervisor is not the norm and students and
supervisors should refer to:

School of Graduate Studies Graduate Calendar> General Regulations of the Graduate School> section 2.7
Supervision for procedures regarding a request to change a member of the supervisory committee:
http://academiccalendars.romcmaster.ca/content.php?catoid=25&navoid=4667

For the students who complete a practicum, they will work on and submit the final Capstone Paper in the
fall term Seminar course of the second year; the Supervisor may help the student select an appropriate
topic, although the topic chosen is the student’s responsibility. The instructor will review and evaluate it.

1.3 Organization

Beginning in September of each academic year, incoming students are welcomed by the MPH Program
Director, the Program staff and core faculty at the orientation day. Afterwards, the frequency of meetings
should be negotiated, but it is suggested that they occur at least once per term. Subsequent meetings
may be needed at certain times during the student’s program; when the student is new to the program
and during the time the student is selecting a thesis or practicum.

2.0 MPH Program Requirements

2.1 Requirements for a Thesis-based MPH Degree

For full-time students, the expected time for completion is two years from initial registration in the
program, not less than 16 months of continuous, full-time study. Students may be allowed to continue for
a maximum of three years.


http://academiccalendars.romcmaster.ca/content.php?catoid=25&navoid=4667

i) Successful completion of seven core MPH 3 unit courses:

a. PUBHLTH 700 Foundations of Population and Public Health Practice
b. PUBHLTH 701 Population and Public Health Epidemiology
¢. HRM 702 Biostatistics
d. PUBHLTH 703 Public Health Policy
e. PUBHLTH 704 Population and Public Health Research Methods (Prerequisite: PUBHLTH
701 Population and Public Health Epidemiology or permission of the instructor)
PUBHLTH 705 Seminar Year One
g. PUBHLTH 708 Seminar Year Two (Prerequisite: PUBHLTH 705 Seminar Year One)
Thesis students present their progress to date in the Seminar Year Two course
ii) Optional one-two electives relevant to student’s thesis, area of focus or interest
iii) Submission and successful defense of their thesis

2.2 Requirements for a Practicum-based MPH Degree

Full-time students need 16 months to complete the degree requirements. Part-time students can take up
to four years (maximum) to complete all degree requirements.

i) Successful completion of seven core MPH 3 unit courses:

a. PUBHLTH 700 Foundations of Population and Public Health Practice

b. PUBHLTH 701 Population and Public Health Epidemiology

¢. HRM 702 Biostatistics

d. PUBHLTH 703 Public Health Policy

e. PUBHLTH 704 Population and Public Health Research Methods (Prerequisite: PUBHLTH
701 Population and Public Health Epidemiology or permission of the instructor)
PUBHLTH 705 Seminar Year One

g. PUBHLTH 708 Seminar Year Two (Prerequisite: PUBHLTH 705 Seminar Year One)
This course includes an MPH Capstone Report: A capstone paper relevant to the student’s
practicum experience or a public health issue of interest is written in the fall term of
second year for full-time students and after the completion of the practicum for part-time
students. Capstone papers not related to the practicum can be requested by students in
discussion with the Program Director.

i) Five electives relevant to the student’s area of focus or interest. An additional part-time
practicum (17.5 hours per week for 16 weeks) can take the place of 2 electives in the fall term
of Year Two.

iii) Completion of a sixteen-week full time (35 hours per week) practicum.

2.3 SGS 101 & SGS 201 Requirement

All graduate students are required to successfully complete SGS 101 Academic Research Integrity and
Ethics and SGS 201 Accessibility for Ontarians with Disabilities Act (AODA) during their first year of study.
Information regarding registration will be circulated each term by the School of Graduate Studies.
Students will be able to register through MOSAIC, the University’s online portal, and complete the courses
online. Completion of SGS 101 / 201 will appear in the Student Centre in MOSAIC. Completion of SGS 201
(AODA) training must be emailed to the Curriculum Coordinator.



2.4 Declaration of Thesis or Practicum Option

Declaration of option (thesis or practicum) is typically completed in the program no later than the end of
the first term. A change in status requires the permission of the thesis supervisor and the Program Director
and will have implications for financial support. Thesis/practicum students who change their status after
May 1st may be subject to repayment of thesis stipend.

3.0 Evaluation

3.1 Student Evaluation in the MPH Program

There are several components of evaluation in the MPH Program. They are course work and practicum
report/final capstone paper (practicum-based Master’s) or thesis (thesis-based Master’s).

3.2 Course Work

Each course has its own approved criteria that are usually based on assignments, papers and class
participation. A letter grade is awarded by the course instructor. Late assignments will be penalized unless
the student has been given an extension in writing from the course instructors. Specific details will be
clearly stated in the course outlines.

Students must pass each component of an MPH course in order to pass the overall course. Instructors are
able to request a change with the approval of the Program Director. This will also be clearly stated in each
MPH course outline.

The grading system is outlined below:

A+ = 90 to 100
A = 85 to 89
A- = 80 to 83
B+ = 77 to 79
B = 73to 76
B- = 70to 72
F = failure

If a student receives a course grade below B-, remediation may be required and a recommendation may
be made for the student to withdraw from the program.

Courses are a minimum of 12 weeks in length. Classes generally conclude by the following dates for each
term; December 15 for Fall Term, April 15 for Winter Term, August 15 for Spring/Summer Term. Students
are expected to consult final dates with course instructors. Final grades are to be submitted by the
following dates for each term; December 31 for Fall Term, early May for Winter Term, August 31 for
Spring/Summer Term. Classes will run during reading week(s) at the discretion of the course instructor;
students must contact their course instructor to confirm.
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3.3 Practicum

Students and their supervisors meet together and discuss the objectives of the practicum prior to and at
the beginning of the practicum, meet to discuss progress during the practicum, and meet to provide input
for a pass/fail grade at the end. It is the responsibility of the student to submit the learning contract within
the first week to 10 days following the start of the practicum. The mid-term evaluation is due at the end
of the second month (mid-way) of your practicum and final evaluation is due at the end of your practicum.
Please ensure that the practicum evaluations are sent to the Curriculum Coordinator in a timely manner.
In the event that all practicum documents are not received, a milestone indicating completion will be not
recorded with the School of Graduate Studies. Practicum milestone/s are required for program
completion. The Program Director will assign pass/fail.

3.4 Thesis

The final evaluation for thesis-based MPH students is the written and oral defense of a thesis before a
thesis examination committee. The thesis is simply graded as pass/fail. Both components, oral and
written, have to be successfully completed. If a student fails either part of the thesis, the curriculum and
thesis examination committees will decide if the student may retry the defense. See MPH Thesis Manual
for the requirements for a thesis and thesis defense.

3.5 Capstone Paper

The evaluation for practicum-based MPH students is a written paper, completed during the Seminar
course in the fall of second year. See MPH Practicum Manual section 5.0 for requirements of this paper.

4.0 Policy RE: Overlap in MPH Program

This policy is intended to clarify the Master of Public Health program regarding the overlap between topics
used in course assignments, theses and Capstone papers.

The MPH program adopts the principle that students avoid duplication, but overlap (methodological or
content area) in courses and theses is allowed; however, in accordance with the McMaster policy on
academic integrity “the submission of work that is not one's own or for which other credit has been
obtained” is considered academic dishonesty and must be avoided. Adjudication is the responsibility of
the student’s Supervisory Committee for thesis students or by the Program Director for practicum
students.

5.0 Policy RE: Attendance in the MPH Program

lliness or Unavoidable Absence During Course Work:

If a student is ill or legitimately absent (e.g. personal reasons) prior to an examination or course deadline,
the student must email the Course Instructor and copy the Curriculum Coordinator as early as possible,
so that arrangements can be made for an extension or deferral.



The MPH Program Attendance Policy is as follows:

e Any absence must be due to a reasonable excuse that is exceptional and out of the control to
some extent of the student (illness, death in family, special exams etc.).

e The specific requirements for absence notices will be posted on Avenue to Learn.

e One absence from a tutorial or seminar with a legitimate excuse is reasonable, two may be
acceptable, but three missed tutorials/seminars will result in the student NOT receiving credit for
the course.

e If the student is absent, they will receive a “0” participation grade on that day.

e |nthe event of greater than two absences, the student will be required to meet with the Program
Director. If the absence is deemed not 'acceptable’ (and the prior expectation is that most would
not be), the student will be asked to withdraw from the course.

e Students must inform course instructors about any absences, whenever possible, before the class
for which they are absent.

Please note, students should consult the course material for the specific attendance policy as the above
policy is the minimum requirement and each course may have additional requirements for attendance
and participation.

6.0 Policy RE: Appeals and Petitions for Special Consideration

For information regarding the Appeals and Petitions for Special Considerations regulations and requests
for leave of absence, please refer to the Graduate School Calendar, Section 2.5.9, here:
http://academiccalendars.romcmaster.ca/content.php?catoid=20&navoid=3572&hl|=%22Accommodatio
n%22&returnto=search#2-5-9 appeals and petitions for special consideration

The appropriate form is available on the School of Graduate Studies website here:
https://graduate.mcmaster.ca/resources

7.0 Policy RE: Accommodations

Please refer to McMaster University’s Accommodations policies for information, found here:
http://www.mcmaster.ca/policy/Students-AcademicStudies/

8.0 Special Petition Requests for Alternate Course

If a student has taken a graduate level course that is the equivalent of an MPH course, the student can
submit a special petition to request approval that the equivalent course requirement has been completed.
Please note, the special petition request is not to reduce the number of MPH courses a student is required
to complete for the MPH degree. This process is typically initiated by students who have completed similar
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courses at other institutions and would like to count previously completed coursework towards the
prerequisites allowing the student to register for other, more advanced course(s). This is determined on
a case-by-case basis and supporting documentation (i.e. course syllabus and signed petition form) must
be provided. The special petition form is available from the School of Graduate Studies website:
http://graduate.mcmaster.ca/graduate-students/current-students/forms/student-forms

9.0 HEI Department Special Events

HEI presents “Special Events” such as rounds, lectures, research days, workshops, and symposia.
Students will receive advance notice of these events via Avenue Announcements. For students wishing
to receive email notifications when an announcement has been posted on Avenue can set this up using
the instructions via the following link: https://wiki.mcmaster.ca/avenue/notifications. Special events are
also listed on the HEI website at: http://www.fhs.mcmaster.ca/ceb/events upcoming.htm. Please check
this website periodically in order to keep up-to-date on departmental events.

All students are expected to attend these department events. These will be very beneficial to students as
methodological issues are discussed in the context of a wide variety of research questions.

In addition, individual research units may hold their own rounds. If your Supervisor belongs to one of
these units, you are expected to attend these as well.

10.0 Helpful Resources

Student Accessibility Services

SAS assists with academic and disability-related needs. This support is available to students who have
been diagnosed with a disability or disorder. Contact information: Gilmour Hall, Room B110, (905) 525-
9140 ext. 28652; http://sas.mcmaster.ca/; sas@mcmaster.ca

Student Wellness

The Student Wellness Centre offers various services. Contact information: McMaster Student Centre
(MUSC) B101; http://wellness.mcmaster.ca

Student Success Centre

Provides support in the areas of student orientation, academic skills, leadership, service-learning,
volunteerism, educational planning, employment and career transition. Contact information: Gilmour Hall
110; http://studentsuccess.mcmaster.ca/index.php; studentsuccess@mcmaster.ca

International Student Services (ISS)

ISS offers information and services for International Students in a variety of areas, including immigration
matters, University Health Insurance Plan (UHIP), work/study abroad, and more. Contact information:
Gilmour Hall, Room 104; (905) 525-9140 ext. 24748; http://oisa.mcmaster.ca/; iss@mcmaster.ca
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Indigenous Student Services

Indigenous Student Services was created in order to support First Nations, Inuit, and Métis students
attending McMaster. Contact information: L.R. Wilson Hall; ex.27426; https://indigservices.mcmaster.ca/;
indigenous.admin@mcmaster.ca. The Indigenous Students Health Sciences Office provides services and
supports for all First Nations, Inuit, and Métis students who study within in the Faculty of Health Sciences.
Contact information: HSC 2A1E; ex.23935; https://ishs.mcmaster.ca; ishs@mcmaster.ca

Master of Public Health

Information for students, faculty and staff,
including:

Degree requirements, course listing, faculty
information, news & announcements

www.fhs.mcmaster.ca/ceb/mph

Health Sciences Graduate Programs

Information for students, faculty and staff: FHS
Research Plenary

http://fhs.mcmaster.ca/grad/index.html

Department of Health Research Methods,
Evidence, and Impact

Information for students, faculty and staff,
including:

Faculty listing, research groups, key contact
people in HEI, upcoming events
http://www.fhs.mcmaster.ca/ceb/

The School of Graduate Studies
Information for current students including:
Scholarships
Forms, guidelines, graduate calendars, health
plan and dental plan information, payroll

information, thesis regulations

http://www.mcmaster.ca/graduate/current.html

Academic Grievances

Students who have academic grievances and wish to make an appeal should see the Senate Policy
Statement: Student Appeal Procedures, available here: http://www.mcmaster.ca/policy/Students-

AcademicStudies/
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1.0 MPH Thesis

1.1 Guidelines

The School of Graduate Studies provides a number of options for the completion of requirements for a
Master’s degree. One option requires the writing and defense of a thesis. The thesis offers students the
opportunity to undertake a major piece of investigation on a topic of their own choosing, and thus
constitutes, for many students, their first piece of independent professional work. It is a useful training
experience for people who plan research careers and may help them launch their career.

1.2 Thesis Proposal Instructions
The proposal should be limited to two pages, single spaced, and should include the following:

o Title.

e One-sentence statement of the question to be posed in the thesis.

e The most important part of this submission should list and briefly describe the methodological
or analytic problems which the student thinks they may encounter and will have to solve in the
execution of their thesis.

o A statement of why the student selected this topic.

o A brief statement of the implications of this work to population and public health.

e List of the thesis committee members.

e Draft schedule for thesis completion including timeline and anticipated outcomes.

e Ensure that all signatures are in place.

1.3 Thesis Proposal Approval Process

Once a student is linked with a thesis supervisor, usually the idea for the thesis proposal has already been
discussed and accepted in principle. The student drafts the proposal and gives it to their thesis supervisor
initially for comments before distributing it to the remainder of the committee.

After the final draft of the proposal is ready, the student distributes the thesis proposal to their committee
members. The student is responsible for setting up a meeting which must be attended by the student,
thesis supervisor, and the internal MPH faculty readers. The meeting should be held within one month of
distribution of the final proposal draft. The meeting itself is actually a mini-defense of the thesis proposal.
Each committee member becomes aware of exactly what the other members of the committee expect of
the student, and has the opportunity to become involved in the whole process at the onset. Questions or
issues can be answered and sorted out to everyone's satisfaction. Also, at this time the committee
negotiates how it will work together and assist the student during the development of the thesis.

The proposal will be circulated to the Program Director by the Curriculum Coordinator via email after the
supervisor has approved and signed. After review of the proposal, the Program Director will circulate it
for further review by MPH faculty. This gives all faculty members the opportunity to comment or question
anything in the proposal. If concern arises, the Program Director approaches the thesis supervisor directly
for clarification. Unless objections are raised that indicate the proposal needs to be revised and
resubmitted, two weeks after distribution, the thesis proposal is deemed acceptable by the MPH Program.
If the student subsequently does what is proposed, the effect of the faculty approval is that the faculty
will subsequently raise no objection as to the legitimacy of the topic as a thesis subject.
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Please refer to the MPH Thesis Guidance Document and Checklist on page 23.
1.4 Ethics Section of Thesis Proposal

Each student will be expected to include in their graduate thesis a section (of varying length according to
the research) addressing the ethical considerations associated with their project including ethical
concerns about the hypothesis, question and findings, as well as the ethical issues related to the proposed
methodologies.

MPH thesis students who require REB approval will follow the process as set out by the Hamilton
Integrated Research Ethics Board (HIREB) http://fhs.mcmaster.ca/healthresearch/hireb.html.

2.0 Areas for Acceptable Thesis Topic

The master’s degree must provide a demonstration of competence on the part of the student as an
independent investigator. Students are required to explore a topic in considerable depth, to write up the
findings, and to defend these findings in a public forum. To accomplish these goals, students may choose
to design or execute a survey or trial of some population or policy study; they may undertake the
definition and measurement of a phenomenon pertinent to population health, or public health services
and policy research, public health education research or public health economics. Or they may engage in
the evaluation or analysis of a prevention or screening procedure, or of a public health or healthy public

policy.

The thesis will be a coherent document that provides a complete and systematic account of the research
accomplished or designed by the writer. While a master’s degree may advance our understanding, this is
not a necessary condition that a master’s thesis must meet.

3.0 Thesis Advisory Committee

3.1 The Selection of a Supervisory Committee

Thesis-based students are supervised by a committee. The supervisory committee is composed of a
supervisor who must be a McMaster Graduate faculty and at least two other faculty members. The
committee should be balanced in terms of background or expertise and include obvious content experts
from the MPH Program.

An external examiner, at arms-length from the project, will be added to the committee by the supervisor
in consultation with the program director when the thesis draft is finalized for defense. The external
examiner reviews the final draft and participates in the defense, but is not involved in the ongoing
supervision of the project.

The policy of the MPH Program is that students should choose supervisors and readers who will be most
helpful to them in the preparation of their theses. While the supervisor takes on the main task of
directing progress, it is important that readers have the opportunity to react early to major
methodological decisions. This can be achieved through a supervisory committee meeting at the point
when the main approach is clear. An oral defense can only be planned when the committee agrees that
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the written thesis is acceptable. The roles of the various members of the committee are described in
detail below.

Note: A thesis committee can advise the student on the selection of elective courses, which may be
appropriate to the thesis.

3.2 Faculty Available for MPH Thesis Supervision and Supervisory Committee Members

The MPH Program maintains an updated list of MPH faculty members who are available to serve as MPH
thesis supervisors and members of a student’s MPH Supervisory Committee. Note that the School of
Graduate Studies requires all faculty members involved in graduate student supervision be approved by
the Program, Office of the Associate Dean of Graduate Studies and School of Graduate Studies in order
to supervise MPH students. MPH supervisors and committee members can be HEI full-time, joint or
associate faculty. Part-time HEI faculty and faculty outside of HEI can be considered for thesis roles on a
case-by-case basis.

Please refer to the updated list of MPH faculty available to supervise MPH theses and sit on MPH

supervisory committees. The list is updated as new faculty are approved and is available
at www.fhs.mcmaster.ca/ceb/mph/MPH_faculty.htm.

3.3 The Supervisor

The supervisor (or first reader) of a MPH thesis must be an approved member of the MPH Graduate
Faculty. If in doubt, please consult the MPH Program Director. The supervisor assumes responsibility for
the management of the thesis. Specifically, they are responsible for providing direction to the student,
advice on data sources and potential avenues of approach, instructions on the proper content and form
of the thesis, review of the student's progress, and serving as the first reader of the thesis. It is the
responsibility of the supervisor to help the student think through methodological issues and to raise
questions about possible methodological decisions faced/taken by the student. The supervisor is not
eligible to be chair of the thesis defense examination.

A student selects a topic of their own choice along with their thesis supervisor, who helps the student
select the remaining members of the supervisory committee. Students who receive stipends from a
faculty research grant are typically expected to develop a thesis topic that relates to the supervisor’s
research.

The Program Director should discuss and offer suggestions about the appropriateness of not only the
thesis supervisor but also of the other committee members. The supervisor typically has competence and
interest in the area chosen. After the proposed supervisor has been approached and agreed to take on a
student and their thesis, the student should discuss the remainder of the committee with their supervisor.

3.4 The Second Committee Member

The second reader must be selected from faculty with graduate faculty status in MPH. This faculty member
should be chosen in consultation with the supervisor. The second reader is responsible for providing
methodological advice and criticisms to the student during the preparation of the thesis, and when they
read the thesis for approval. The second reader is eligible to be chair of the thesis defense examination.
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3.5 The Third Reader

The criteria for selection of the third reader are usually the same as that for the second reader. The third
reader may be a member of graduate faculty outside of HEI but within the University. The third reader is
eligible to be chair of the thesis defense examination.

3.6 The External Reader

The external reader is contacted directly by the thesis supervisor and must be approved by the MPH
Program Director in writing. The external reader must be an approved faculty member with privileges in
supervising graduate students at McMaster University. The external reader should be appointed at least
two months before the thesis is to be defended. The final draft of the thesis must be in the hands of the
external reader at least one month before the defense. The external reader will generally be
knowledgeable about some aspects of the population or public health aspects of the thesis topic (e.g. acts
as a content expert). External readers are expected to send their thesis report to the MPH Program Office
via the MPH Curriculum Coordinator before the thesis defense takes place if they do not attend the thesis
defense. Email is acceptable. The email or letter should be copied to the thesis supervisor.

The supervisor must seek approval of the external reader from the MPH Program Director. The name and
position of the proposed external reader should be sent to the Program Director along with his or her
qualifications to act as an external reader. The external reviewers must be at arms-length from the project
and not be involved in the supervision of the student until the end of the process, to review the final
written document after the internal committee has approved it for defense.

3.7 MPH Thesis Supervisory Committee Meetings

MPH thesis-based students should contact the Program Director in addition to meeting with their
supervisor and other members of the supervisory committee every four months (consult supervisor to
determine regularity) to ensure that the student and their project is on track and they are able to complete
their MPH degree within the maximum two- year timeframe. The Program will monitor progress through
the thesis with regular meetings of the student with the Program Director. All thesis forms are available
on Avenue to Learn.

3.8 The Reading of the Thesis

The supervisor, second and third readers must read the thesis and each conclude that it is in an acceptable
state to proceed to a defense. Typically, a student will provide each reader with a completed first draft.
The readers will make whatever recommendations they feel are necessary for revision so that subsequent
drafts and the final draft will be acceptable. The external reader will not be involved at this point.

If necessary, it is the responsibility of the supervisor to get the readers and the student together to obtain
a common understanding of what changes in the first draft are necessary for an acceptable subsequent
document. If the recommendations for change are contentious or detailed, the student is entitled to a
written statement from the committee outlining required revisions. When the student presents a final
draft, which each of the inside readers concludes is an acceptable document, the committee will confirm
this among themselves and then give the student permission to book a date for the thesis defense. The
final draft must be in the hands of the committee, including the external reader, at least four weeks prior
to the defense.
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The external reader must be given a written copy of the thesis at least one month before the oral defense.
The external reader’s report will be taken into consideration during the defense if an external reader does
not attend the defense. The MPH thesis defense, when decided, will then be set up by MPH Curriculum
Coordinator.

4.0 Thesis Defense

4.1 Attendance at the Thesis Defense

Every effort should be made to have all thesis committee members present at the thesis defense. If
circumstances dictate that a committee member absolutely cannot be present, then they must contact
the MPH Program Office who, on advice of the MPH Program Director, will appoint a substitute examiner
to attend the defense and present comments and questions on the written document. If the external
reader cannot be present, no substitute member is required to attend, but the external reader’s
recommendation concerning the acceptability of the written document should be sent, in writing, to the
MPH Curriculum Coordinator, along with any questions that are to be directed to the candidate following
their oral presentation.

If a committee member cannot attend the defense at the last minute, they should notify the MPH Program
Office and send comments and questions to the thesis supervisor (a copy must be sent to MPH Curriculum
Coordinator).

Thesis defenses are open to all members of the University community.
4.2 Booking a Thesis Defense Date

When students and the supervisory committee agree that a student’s thesis is ready for defence, the
supervisor must contact the MPH Curriculum Coordinator confirming that the student is ready for the
defence. The Curriculum Coordinator then emails the student to gather the specifics as well as provide
the Curriculum Coordinator with the latest title of your thesis as sometimes this changes from the initial
proposal. Also, be sure that the Chair for your defense is confirmed at least 6-8 weeks in advance of your
defense date. Typically defenses occur in the summer term of your second year of study. If the student
does not defend by the end of the second year, additional tuition charges will apply. Deadlines for
submitting thesis documents to SGS are posted on the SGS web site via the sessional dates link at the
following:

http://academiccalendars.romcmaster.ca/content.php?catoid=20&navoid=3579

Note: Defending outside of the normal timeline requires preapproval from thesis supervisor.

4.3 Oral Defense Procedure

The examination will be chaired by either the second or third reader or another MPH faculty member, not
by the supervisor. At the defense of the thesis, the student is expected to present a brief (typically 20
minutes, not longer than 30 minutes) presentation of the thesis with particular emphasis on the
methodology. The presentation is expected to be orderly and concise. Following this, the student must be
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prepared to defend both their presentation and written thesis. Initially, questions will be asked by the
thesis readers, then by other members of the faculty, and finally by other members of the audience.

During the question period following the oral presentation, the readers may pose questions concerning
either the oral presentation or the written document. The candidate may be questioned on any aspect of
the thesis, but most questions should emphasize the methodological aspects. Candidates can be expected
to justify or clarify, but not debate, their responses.

At the conclusion of the defense, the supervisory committee will reach (in-camera) a judgment as to
whether or not the defense was acceptable. If the defense is deemed unacceptable, the Examination Chair
will provide a statement of the deficiencies and the improvements that must be addressed before the
defense can be reconvened. If the deficiencies are substantial, the committee may recommend a follow-
up committee meeting to review the student’s progress before the defense is reconvened. Students who
demonstrate major deficiencies may be required to complete additional work prior to reconvening the
defense.

Any corrections or modifications which the examiners feel should be made in the written thesis should be
communicated in writing by the Chair to the candidate and the thesis supervisor, who will take
responsibility for ensuring that the corrections/modifications are properly incorporated into the thesis.

Prior to the thesis defense, the typed document must comply with university formatting requirements for
thesis publications.

A thesis may be submitted at any time of the year.

5.0 Deadlines, Style Requirements, and Other Hurdles

The School of Graduate Studies website contains a number of formal requirements pertaining to dates
when theses must be submitted, the style which theses must follow, costs of binding theses, maximum
permissible time for completion of degree requirements, and continuous registrations. It is the
responsibility of the student to understand and comply with each of these requirements. In particular,
students must be aware that to be eligible for convocation in the autumn or spring, there are deadlines
by which theses must be submitted to the School of Graduate Studies (GH 212). Please refer to the Guide
for the Preparation of Theses:

http://graduate.mcmaster.ca/current-students/completing-your-degree/649- stepl-write

6.0 Expected Length of a Thesis

It is important to emphasize that students are writing a master’s thesis, not a PhD dissertation. For many
MPH theses, a document of approximately 80-100 pages in length is sufficient with the expectation that
200 pages is the maximum. The program expects that the average completion time for a thesis is three to
six months of full-time intensive work following the selection of a topic and successful acquisition of data.
While the efforts and endeavors of individual students will vary, and while some students may choose not
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to devote their full time to the thesis, the program does not expect the work for a thesis to extend for
more than a year. In negotiating an appropriate project, consider also that a full-time student is expected
to complete seven core courses, and a thesis within six terms (two years). Students who have not
defended their thesis within the two years need to be aware that there is normally a three-year time limit
on completion of a Master’s degree as detailed in the policies and procedures described in the section on
Regulations for Master’s Degrees (Program Duration section) in the University Graduate Calendar.

Please refer to the MPH Thesis Guidance Document and Checklist on page 23.

7.0 Final Submission of a Thesis to the School of Graduate Studies

Students are responsible for the costs associated with typing, preparing, printing and binding their thesis.
As of June 2014, students can submit their final thesis submission electronically. Information regarding
the process can be found at: http://graduate.mcmaster.ca/current-students/completing-your-
degree/649-stepl-write

After the student’s successfully defended thesis has been approved in writing by their supervisor, a final
copy of the thesis may be printed for the supervisor and other members of supervisory committee (if
appropriate). At that time, the student will be required to submit the final thesis, after which they will
complete a request to graduate, convocation and alumni form. At this point the student has done
everything they need to do towards completion of their degree. Happy Convocation!

8.0 Thesis Guidance Document & Checklist

MPH Thesis Guidance Document and Checklist

The timeline below is the recommended timeline for completion within 24 months. Students are
encouraged to discuss with their supervisor and modify the timeline to meet their needs. Timely
completion is encouraged.

Refer to the “thesis supplement” in the MPH handbook for additional thesis details.

All forms are available on Avenue 2 Learn: MPH program/Thesis/ forms

Task Action item Recommended Checkbox
Date/time period for
completion

Identify and submit Submit “thesis supervisor May 1* O
supervisor confirmation form”
Committee member form Submit “thesis committee members | June 15* O
and approvals form”
Hold first committee Submit “thesis progress report”* August 31* O
meeting
Thesis proposal with Submit signed thesis proposal to Mid-September O
signatures MPH Curriculum Coordinator. See
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instructions on next page and refer
to thesis supplement in MPH
handbook for additional details.

Additional thesis committee
meetings

Submit “thesis progress report”**

Fall to winter (as
determined by your
committee and
supervisor)

Full thesis draft for review
by supervisor and
committee members

Submit “thesis approval for defence
form”

April to May (as
determined by your
committee and

supervisor)

Approval of external thesis External reviewer is selected by April / May
examiner by HEl and SGS*** | your supervisor and approval

process is to be initiated by MPH

Curriculum Coordinator
Final thesis submitted to Thesis must be sent to external June
external and committee examiner and committee 4 weeks
members prior to defense (mandatory)
Defend thesis Submit “thesis defence forms” July
Complete thesis revisions Aug/early
and upload on MacSphere September****

*Important actions that should happen in first year

**Note this form should be submitted for each of your thesis committee meetings. It is recommended

that you have a minimum of 2-3 committee meetings over the course of your thesis

*** External reviewers must be external to your committee, but at the master’s level they do not need

to be external to McMaster (consider using McMaster faculty whenever possible)

**** refer to McMaster Academic Calendar Sessional Dates for the exact dates for each year for thesis
submission requirements and convocation, and any deadlines regarding payment of tuition fees

9.0 Suggested Template for MPH Thesis Proposal

SUGGESTED TEMPLATE FOR MPH THESIS PROPOSAL (2-3 pages maximum)
Single spaced proposal limited to two pages (excluding title page and references), including:

1. Thesis title

2. Background and rationale: Brief background and summary of the literature supported by
references

3. Research question: One-sentence statement of the question to be posed in the thesis (include
any secondary questions or specific objectives).

4. Methods: The most important part of this submission should list and briefly describe the
methodological or analytic problems which the student thinks they may encounter and will have
to solve in the execution of their thesis.

5. Public Health Implications: A brief statement of the implications of this work to population and
public health.

6. Timeline: Draft schedule for thesis completion including timeline and anticipated outcomes

7. Supervisory committee: Names and signatures of all supervisory committee members and

student
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i. Student name: Signature:

ii. Supervisor name: Signature:
iii. Committee member 1: Signature:
iv. Committee member 2: Signature:

References and other appendices as needed (these do not count towards the limit of 2-3 pages)

COMMITTEE MEETINGS:

The student must ensure that 3 committee meetings are completed in advance of defending your thesis.
Please note each committee meeting date below.

Committee meeting 1: Date:
Committee meeting 2: Date:
Committee meeting 3: Date:
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1.0 Practicum

Public health practice is an integral part of the MPH degree. The practicum provides the opportunity to
integrate classroom learning and practice in a public health work environment.

The student contributes to a community agency’s resources and to addressing a public health problem
while developing personal confidence and skills as a public health professional.

The practicum allows students to develop skills needed to be a successful practitioner. Students will learn
practical skills in public health management including skills in project development, selection of measures
and measures development, data gathering, analysis and reporting that complement their formal course
work

1.1 Selection of Practicum

Each student who selects the practicum stream is able to apply for posted practicum positions offered by
the practicum agencies formally affiliated with the MPH program. All Spring/Summer practicum positions
offered by our affiliated agencies will be posted in the Avenue system by program staff as the positions
become available, typically between January and March of the first year of study. MPH students are
expected to apply for practicum postings and secure a position by April of their first year of study. Students
who want to request practicum sites not currently affiliated with the MPH program will need to discuss
this with the Program Director in the fall of year one. Special requests will be considered but cannot be
guaranteed. Part Time practicum opportunities will be posted in August for the fall term or December for
the winter term. Students who want to consider staying on after the spring/summer practicum to
complete a part time practicum in the fall with the same agency can discuss with the Program Director.

1.2 Requirements of Successful Completion

The MPH practicum, full time (35 hours per week) for 16 weeks, or part time as an elective (17.5 hours
per week) for 16 weeks, aims to provide students with an opportunity to:

e Integrate, synthesize and apply public health knowledge and skills (i.e. competencies) acquired in
MPH courses to a real-world public health situation (see MPH Learning Plan for a description of
competencies expected of MPH graduates);

e Enhance and develop skills needed to function in a professional public health setting including:

o Problem identification, problem analysis and problem solving;

o Interpersonal skills, including working as part of an interdisciplinary public health team;
o Oral and written communication; and

o Understanding the mission, structure and function of the public health organization.

e  Work on a substantive public health problem or issue relevant to the sponsoring organization;

e Engage in professional self-assessment and critical reflection; and

e Explore areas of concentration that interest them.

Students will cover their travel costs to the practicum location and their living costs while there. Where
extensive travel is required to attend a practicum (e.g. international location, travel across North
America), students must ensure that they have sufficient funds to cover expected costs well in advance
of the practicum. An exception would be any travel and additional costs required to conduct practicum-
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related duties that are the responsibility of the hosting organization (e.g. practicum student asked to assist
with investigating an outbreak in an outlying community).

2.0 Student Responsibilities

The student needs to actively engage in the MPH program’s process in learning about the practicum sites
in order to meet their learning and career development needs.

The student is expected to:

e Work with the Program Director as necessary, to clarify personal and professional learning needs;
o Apply to relevant sites of interest and make contact with the field-based practicum supervisor;
e  Work with the field-based practicum supervisor to establish the project and learning contract
prior to the start of the practicum;
e Seek ethics approval, if required, for any of the practicum-related projects that require primary
data collection
e Once agreed to by the field-based practicum supervisor, submit the learning contract signed by
both the practicum supervisor and student to the Curriculum Coordinator who will share with the
Program Director for review and approval ideally by the first week of the practicum;
e Be able to receive the program stipend once the learning contract is fully signed
e Attend the practicum site agency full time for 16 weeks at 35 hours per week, or 17.5 hours per
week for part time practicum (16 weeks).
e Conduct activities to meet learning objectives, service expectations and other deliverables of the
learning contract.
e |dentify, if applicable, where the practicum is not meeting learning needs;
e Meet professional standards of conduct, including:
o Respecting the confidentiality of health or other information related to individuals that
they may encounter as part of their practicum experience;
o Respecting the confidentiality of agency information; and
o Behave responsibly regarding attendance and interest in agency activities. Students are
required to adhere to the FHS Professional behavior code
http://fhs.mcmaster.ca/main/education/documents/professional behaviour code of ¢
onduct for_learners.pdf
e Participate in the mid-placement and final evaluation interviews with the field-based practicum
supervisor; and

e Prepare an evaluation of the placement and provide it to the Program Director.
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3.0 Practicum Processes and Forms

3.1 Identifying Learning Objectives

The learning objectives are the foundation of the practicum and the core element of the learning contract.
They should build on the knowledge and skills acquired during the coursework and reflect the goals of the
practicum placement (listed earlier in these guidelines). The objectives should also be informed by the
student’s overall training needs, interests and career goals. The Program Director and field-based
practicum supervisor are key resources to advise the student in developing the objectives. It is critically
important that the expectations of the student and field based practicum supervisor are realistic, explicit
and agreed upon prior to the onset of the practicum.

The learning objectives should be:

1. Linked to the goals of the practicum placement;

2. Clear and specific statements about the learners’ expected competencies (e.g. knowledge, skill,
attitude changes as a result of the learning experiences);

3. Statementsthat will help guide the student’s assessment of the experience, in addition to helping
the Program Director and field-based practicum supervisor improve the practice-based teaching
process;

4. Statements that begin with action verbs (e.g. list, explain, apply, predict, analyze, compare,
contrast);

5. Linked to behaviourally-based, measurable statements of the learner’s desired outcomes (i.e. to
provide a way for the practicum mentor and agency field-based practicum supervisor to know
whether a student understands or knows the subject matter);

6. Statements that convey the service or benefit to the agency and/or community.

3.2 Learning Contract

The learning contract is an indispensable tool for communicating, monitoring and evaluating the
practicum. Misunderstandings related to practicum can be avoided by making explicit the expectations of
the various parties involved. The student has the lead responsibility for developing the contract in
collaboration with the field-based practicum supervisor prior to the onset of the practicum.

Learning contracts should include:

e A clear description of the practicum setting (name, address, field-based practicum supervisor
name and contact info);

e The project title, dates, hours of work, stipend (if any);

e The learning objectives;

e Methods and timetable to accomplish objectives;

e Deliverables; the deliverable itself may involve a more detailed project plan that is developed with
the field-based practicum supervisor;

e The need for ethics review, as required;

e The responsibilities of each party; these may be described in more detail in a separate affiliation
agreement between the host organization and university;
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e Signatures:
o Student;
o Field-based practicum supervisor;
o MPH Program Director;

3.3 Evaluation

There are two aspects to the evaluation of a practicum: an evaluation of the student; and an evaluation
of the practicum experience (including the supervisor).

Evaluation of the student is based on the expectations set out in the learning contract. The mid-practicum
interim evaluation assesses the progress achieved to date, assesses whether there is any need to adjust
overall deliverables, and addresses any major performance concerns.

The final evaluation needs to be more detailed than the interim evaluation and should explicitly refer to
the learning objectives for the practicum and the fulfillment of the deliverables. Any gaps in the student’s
preparation for the practicum should be noted, since this provides important feedback on the adequacy
of the coursework component of the program.

A recommendation for pass/fail is provided by the field-based practicum supervisor. The Program Director
assigns credit based on the assessment by the field-based practicum supervisor and the review of any
practicum products. Students who are identified as requiring additional work to pass the practicum will
be assigned standing deferred by the Program Director.

Both the interim and final evaluations are signed off by the student acknowledging receipt of the
evaluation. They are approval steps taken by the Program Director in recognizing the student’s completion
of the practicum and the recommendation for credit.

Practicum deliverables (i.e. what to expect from the practicum) will include, the following:

e Presentation to the staff of the practicum host organization;

e Presentation to other students and faculty at the MPH Program Department during Seminar
course year two;

e Preparation of a poster summarizing the major project conducted (optional);

e Preparation of a written Capstone report for the practicum host organization to be evaluated by
MPH faculty.

Evaluation of the practicum experience by the student is critically important as it provides important
feedback to the Program Director regarding the suitability of the practicum experience at that site. To
ensure receipt of all of the evaluations, the Program Director will withhold a mark/assessment for the
practicum until all required documents have been received.

4.0 Practicum: Final Report

The Practicum final evaluation form and practicum student assessment form can be found on Avenue via
this link: https://avenue.cllmcmaster.ca/d2l/le/content/158271/HomeAll forms must be complete and
submitted to the MPH Curriculum Coordinator.
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5.0 Capstone Paper

5.1 Guidelines: How to Complete the Capstone Paper

Students completing the practicum-based MPH master’s degree need to complete the Capstone paper
as part of their degree requirements.

5.2 Purpose

The purpose of the Capstone paper is to demonstrate individual mastery of learning across the courses
that a student has taken in the MPH Program. The paper can be linked to the student’s practicum
experience or a public health topic approved by the Program Director. Students are encouraged to consult
with the Program Director at the beginning of Seminar Two to finalize practicum paper topics.

The paper should not involve the collection or analysis of primary data, the conduct of research with
subjects or design of a research protocol. It is a paper, not a thesis. If the student has considered ethics in
the practicum project (including preparing an ethics review proposal), they can discuss in this report. The
capstone paper submitted must be the students’ own work and not written by the supervisor.

5.3 Format and Grading

The paper must be 10 to 15 pages, excluding references and appendices, double-spaced using 12-point
font and one inch margins. There is no reason that your paper cannot be used for another purpose
afterwards (e.g., publication of a paper on the topic or integrated into the introduction of a new research
grant that you plan to write).

5.4 Example

Review a small area of research (e.g., health benefits and concerns of the flu vaccine), write a critique of
the methods used and suggest what needs to be done to develop better information in this area.

5.5 Timing

The paper will be written during the Seminar Two course in second year for full time students and the
final term for part-time students.

5.6 Steps for Completing this Requirement

1. Review instructions for Capstone report given in Seminar Two.

2. Sign up for a date to meet with program director to discuss capstone paper topic in Seminar Two.

3. Keep note of the due date of your paper.
During the first term of the second year, students draft the report after meeting with the Program
Director. Students will have the opportunity to share the draft to a HEI faculty member or public
health practitioner (e.g. practicum supervisor etc.) before the Capstone Report due date. After
the discussion, reviewers may provide the student with additional qualitative feedback at their
discretion. It is a courtesy in that we know some students hope to use the paper for another
purpose (e.g., publication or as the introductory part of a grant application).

4. Submit your completed paper by the Seminar 2 course deadline (final year of study).

32



On the day your Capstone paper is due, submit an electronic version by uploading it to Avenue to
Learn. Other Guidelines:

Feedback to the student about whether thy passed or failed will usually occur within two week of
receipt of the paper. If the paper is deemed unsatisfactory, one rewrite will be allowed within a
two week period, after formal written notification to the student from the Program Director. A
pass/fail decision on the rewrite will be made by the same reader and feedback given within one
week.

The Capstone paper, like final papers for courses, is to be written solely by the student. Ensure
that references are made appropriately and avoid any suggestion of plagiarism. Please read
McMaster’s policy on plagiarism on the university website:

http://www.mcmaster.ca/academicintegrity/students/typeofad/plagiarism/
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